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INSTRUCTIONS TO AUTHORS FOR TYPING THEIR MANUSCRIPT 
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ABSTRACT 
Detailed instructions for typing your article are given in the following. Since you have to send a final pdf, you are personally 

responsible of the quality and appearance of your work. 

Please remember the following points in particular: 

a) type the body of the paper in one column, inside the prescribed margins (refer to the present document); do not print any 

border around the text; 

b) use 9 pt Times Roman font or equivalent for the abstract and 10 pt Times Roman font  or  equivalent  for  the  body  of  

the  paper; 

c) use  single  spaced  lines; 

d) list  references  in  alphabetical  order, by author family name; 

e) supply good quality figures, tables and photographs pasting them directly on the paper; 

f) list all the used symbols and acronyms (together with their units if present) in a nomenclature section at the end of the 

paper; 

g) paper must not exceed 10 pages length and 2.5 MB size. 

 

Thank you for your patience and cooperation. 

 

SUBMISSION AND PUBLICATION 

 
Papers should be prepared according to present instructions. The file in PDF format (Portable Document Format, Adobe PDF) 

of the manuscript has to be uploaded on the CUCS 2017 website before Deadlines. 

 Deadline for Abstract: 15th April 2017 

 Deadline for Papers: 30th June 2017. 

 
PAPER TYPING, LENGTH, LANGUAGE AND ORGANIZATION 

 
Type your manuscript in A4 paper. The text must be arranged in one column. Type the text single-spaced, justified. Times New 

Roman 10 pt is preferred. 

 
The maximum length of the paper, including figures and tables, is 10 pages. The file size must not exceed 2.5 MB. Please limit 

your paper by writing concisely, not by reducing the figures. 

 
The manuscript shall be in English. 

 
Paper title and authors 

 
The first page of each paper contains the title of the paper, the author's (authors') name(s), surname(s) and affiliation(s) as 

shown in the present document. 
 

1. Type the title centered, 12 pt Times New Roman (or an equivalent typeface) boldface, with a single line spacing. All lines (run- 

over lines of a long title) should be centered. Skip one line between the title and the authors. One can use the format  of this 

paper as example. 

2. Type the name(s) and surname(s) of the author(s) centered under the title, 10 pt Times Roman (or an equivalent typeface), in 

upper and lower case letters.  Skip one line between the authors and their affiliation(s). Type affiliation(s) 10 pt, in upper and 

lower case letters, single line spacing. You may want to include e-mails. 

 
Abstract 

 
For the Abstracts submission please refer to the “Abstract template” on the website of the CUCS2017. 

In the full paper you need to paste your abstract on the top of the first page, between the authors affiliations and the full-text . 

 



TABLES AND FIGURES 

 
1. Brief and descriptively title each table and caption each figure. 

2. Refer to each table and figure in the text. If possible, place tables and figures in the order mentioned in the text, at top 

or bottom of the page, as close as possible to text reference. 

3. In general, tables and figures should not repeat data available elsewhere in the paper. 

4. Number figures and tables separately and consecutively with single Arabic numerals (e.g., Figure (or Fig.) 1, Figure 2, 

Table (or Tab.) 1, Table 2. 

 
Tables 

 
If too wide to fit on the page, a table may be placed broadside (i.e., rotated 90 degrees, counterclockwise). Such a large table 

counts as one page in the quota allowed. 

 
Figures 

 
High-quality reproduction of illustrations depends on the condition of the original artwork. It should be prepared as carefully as 

the text. All figures should be clear, sharp, and of high quality. Due to the limitation in size of the articles (2.5 Mb), take into 

account that figures in gif, png or jpg format permits reducing file size and preserve the most of the information contained in the 

image. 

 
CITING REFERENCES 

 
References to cited literature should be identified in the text in round brackets and grouped at the end of the paper in 

alphabetical order (based on the Family Name of the Author). References should be styled and punctuated according to the 

following examples. Always give inclusive page numbers for references to journal articles and a page or chapter number for 

books. Each reference must be cited in the text. 

 

For example:  

- In the text: (Thapa and Murayama, 2008)  

- In the final list of references:  

(in alphabetical order by Author Family name) 

Thapa, R.B., Murayama, Y., 2008. Land evaluation for periurban agriculture using analytical hierarchical process and 

geographic information system techniques. A case study of Hanoi. Land Use Policy 25, 225-239. 

 
FINAL CHECKS 

 
In the following, some advices are given for the final check on your manuscript, in order to avoid the most common sources of 

errors. 

1. Check the remaining numbering sequences: references, equations, tables and figures. 

2. Cross-check the references in the text to references, figures, tables and equations. 

 
PERMISSIONS 

 
You are responsible for making sure that you have the right to publish everything in your paper. If you use material from a 

copyrighted source, you may need to get permission from the copyright holder. You need to seek permission to use a figure or 

table if it has not been changed in any substantive way from the original or if it does not plot or compile data readily available to 

anyone. You need to seek permission to quote material if you use it in a way competitive with the original material, that is, if your 

use of the material will harm the rights of the original publisher and/or author. Please consult your own legal advisor if you have 

any questions about what may need permission. 

 
ACKNOWLEDGMENT 

 
You can place your acknowledgements at the end of the paper, before references.. 

 
NOMENCLATURE 

Examples:  
Symbol or Acronym Meaning 

CUCS Coordinamento Universitario per la Cooperazione allo Sviluppo 

A Surface area (m
2
) 

 


